Handbook
For Parents and Students
Preschool and Elementary
2019-2020

Please review this handbook
with your child; sign and return the statement of review to
the office.. Thank you!
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HIS Kids Christian School
650 Saxonburg Road
Butler, PA 16002
724-352-8177
Email: office@hiskidscs.org
Website: www.hiskidscs.org
Fax: 724-524-1447
Summit Church
181 Caldwell Drive
Butler, PA 16002
724-287-2378
Email: summitchurch@zoominternet.net
Website: www.summitchurchpa.org

Mission Statement
HIS Kids Christian School is a ministry of Summit Church. Our purpose is to
educate children and guide them to Jesus Christ through an academically
challenging, Bible-rich curriculum. We desire to see children develop in a
balanced way—mentally, physically, spiritually and socially, just as Jesus did.
“Jesus grew in wisdom and stature, and in favor with God and man.”
Luke 2:52
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HIS Kids School Board
The His Kids School Board meets the first Tuesday of each month.
President: Paul Weifenbaugh
Vice President: Amy Warner
Secretary: Dhy Keefer
Board Members:
Mary Cametti
Bernie Elder
Mary Jo Gould
Gretchen Hay
Lynn Henkel
Christina Miller

`

Principal

Debora Dawson
email: ddawson@hiskidscs.org
School Secretary
Rachel Trudgen
Financial Administrator
Katie Anderson

Director of Christian Education (at Summit Church)
Carol Novy
Teaching Staff
Mrs. Marlene Beamer
Mrs. Holly Collins
Mrs. Kim Maxwell
Mr. Josh McKruit
Mrs. April Watson
Mrs. LeAnn Yamnitsky
Preschool Aide: Mrs. Patty Hankey
Elementary Aide: Mrs. Sherry Smith

Mrs. Christine Kunkel
Mrs. Suzanne Adams

HIS Little Kids Program Staff:
Mrs. Suzanne Adams
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Elementary
Tuition and Fees






Elementary (K-6) - $330 per month/10 months ($3300 per year)
Tuition is due by the 5th of each month.
Tuition for Elementary will be paid in 10 installments, August-May.
Multi-child discount is available
Tuition may be paid in cash, by check (payable to HIS Kids Christian School– child’s name
in the memo), or through PayPal via the school’s website. www.hiskidscs.org.

Registration Fee:
A non-refundable per family registration fee must accompany the application payable to
“HIS Kids Christian School”. The fee is $50 for Preschool and $75 for K–6 grade. (in
the case of a family with elementary and preschool children the higher registration fee
will apply)

Materials Fee:
Once a year, a materials fee will be required to help offset the cost of textbooks and materials. Elementary Grades (K-6): $135 per student

School Hours
The school day begins at 8:15 a.m. and concludes at 3:00 p.m.
2 hour delay schedule: Elementary (K-6): 10:15-3:00 pm
Weather Delays and Cancellations
In the event of inclement weather, please listen to WBUT (97.7 FM), WISR (680 AM), KDKA
(1020 AM) radio, Channel 2 or 11 TV or their websites for school closings and delays. Listen
or look for HIS Kids Christian School. Parents are encouraged to sign up for the REMIND app
for immediate notifications.
In the unusual circumstance when an early dismissal is necessary or school must be cancelled
during the school day, every effort will be made to contact parents according to the information given on the Emergency Card. Parents are requested to provide up-to-date written
emergency information on the Emergency Form.
Weather Make-up Days—see school calendar for weather make-up days. If additional days are
needed they will be added to the end of the school year.

Fire Drills
Fire drills are conducted periodically. The signal for a fire drill is the ringing of the fire alarm.
Staff and students are to quickly and orderly evacuate the building as per the fire drill plan for
the building.
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Elementary
Health & Immunization Requirements (Sickness Policy)
It is the policy of the school that staff members do not routinely administer medications to children. Parents should administer any necessary medications before or after school hours. In the
rare event that medication must be administered during the school day, please call the school for
specific procedures.







If your child is sick, school is NOT the place to send them.
Children are not permitted in school if they have a fever, persistent cough, diarrhea, vomiting
or an infectious or contagious disease. If in doubt, please keep your child home.
Students must be fever-free, diarrhea-free, vomit-free or on antibiotics for 24 hours before returning to school.
Children with a suspected illness will be sent home.
If your child should become ill at school, we will contact the emergency listings on your
Emergency Form.

The following health services are required for students (Pennsylvania Department of Health):
Physical Examination (Grades K or 1, 6 and 11)
Annual Height, Weight, Vision Screenings by South Butler School District School Nurse
Hearing Screenings (K-3, 7, 11) by South Butler School District School Nurse
Tuberculin Skin Testing (Not required in our area due to low risk region for TB)
Dental Examination by Private Dentist (K, 1, 3, 7)
Pennsylvania School Immunization Requirements
Upon initial entrance to HIS Kids Christian School children need the following vaccinations:
 4 doses of Tetanus, Diphtheria, and acellular Pertussis (1 dose on or after the 4th birthday)
 4 doses of Polio (4th dose on or after 4th birthday and at least 6 months after previous dose)
 2 doses of Measles, Mumps, Rubella (Usually given as MMR)
 3 doses of Hepatitis B
 2 doses of Varicella (chickenpox) vaccine or evidence of immunity

Parents must provide results of examinations and immunizations by their family physicians/
pediatricians and dentists prior to the first day of school.
Birth Certificate
Pennsylvania state law requires all schools to make a copy of each student’s birth certificate to
keep on file. The school administrator must examine and make a copy of the original.

Special Services





Height, weight , vision screenings will be scheduled with the visiting public School Nurse.
Hearing screenings are provided for all students grades K, 1, 2, and 3, including children with
a history of hearing concerns and also from teacher referrals. These screenings will be scheduled with the visiting public School Nurse as well.
Speech/Language Services, and Title I reading and math support are provided, as necessary, by
the Midwestern Intermediate Unit IV.
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Elementary
Admission to Kindergarten
Children may enter Kindergarten if they have reached their 5th birthday before
September 1.
Attendance
Regular and punctual attendance is expected of our students. Studies have shown that absences
have a direct relationship on student achievement. With that in mind, parents and students are
encouraged to place regular school attendance as a top priority during the school year.
A parent excuse (forms are available on the school website) will be required upon returning
when a child is absent from school. If the absence exceeds 3 consecutive days, a doctor’s excuse will be required. Should absences exceed 20 days in the school year, a parent conference
will be requested with the teacher and principal. When a child is absent, your child’s homework
will be available by 1:00 pm. Your child will be required to complete all missed work. Excessive absences will be reported to the child’s home public school district as directed by the
Pennsylvania Department of Education.

Late Arrival
Our school strives to maintain an orderly environment for student’s education. Late arrival disrupts class and causes loss of instruction time. Parents must have their child/ren at school by
8:15 am each day.

Early Departure
Parents are strongly urged to allow their child to remain in school all day. If a student is to be
released during the school day, parents are requested to send a written note to school stating
when and why their child is to be excused.

Educational Leave
Parents must complete an educational field trip application and make arrangements with the
teacher to complete all work within a reasonable time. Forms are available from the office.

Lunch
A hot lunch is available at $2.50 per day including milk, fruit, vegetable and entrée. Menus will
be sent home each at the beginning of each week and must be returned the next day with payment. Payment may also be made through the school’s website, www.hiskidscs.org.

If you are sending a packed lunch, please provide tableware and a napkin each day. If your
child is packing lunch, you may order milk separately on the hot lunch form, at the cost of 35¢.
Payment can be made as stated in the previous paragraph.
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Elementary
School Security Regulations
1. Doors will remain locked during school hours.
2. Visitors must ring the buzzer and be recognized before gaining admittance to the school.
3. If you know your child will be late, it would
be helpful to either phone the school or no8
tify the teacher the previous day.
4. When a child is brought to school late or picked up early by a parent or designated caregiver, the adult will be required to complete the “sign-in/out” log located outside the office. The child will need to stop in the office for a late pass before entering the classroom.
5. Students will not be released to anyone other than the parents unless the school has a
signed note from the parent authorizing this action. Grandparents, aunts, uncles,
babysitters, etc., must have a signed statement from the parents or be listed on the
child’s Emergency Form. In the event of an emergency situation, the Emergency Card
contact numbers will be called in the order given.
6. If no note is sent or call received, please understand we must have a clearance from you
for the child’s safety before the child can be released.

Bus Regulations
Students who ride a bus/van to school are expected to follow the bus driver’s directions and
obey all safety rules while riding the school bus/van. Parents should stress to their children that
proper behavior is expected while on the bus/van.

Parent Transportation of Students
Occasionally, it is necessary for parents to bring their children to school or pick them up after
school. When this occurs, please follow these procedures:
1. Parents should be careful that their vehicles do not obstruct the flow of traffic.
2. Since proper supervision of the students cannot be provided prior to 8:10 a.m., students
should not arrive at school before that time. If a need arises, please clear it with the
teacher prior to that day.
3. An assigned staff member will greet students at the door at 8:10 a.m..

Picking Students Up After School:
1. If your child will NOT be riding the bus as normal, please send a note with your child in
the morning.
2. Please wait outside the school entrance until 3:00 pm dismissal. Children will not be
sent outside the building until the assigned staff member releases the child to a known
parent or designee.

Book Bags/Backpacks
Please send a book bag/backpack daily. Please take the time to empty the book bag/backpack
each day and review the enclosed papers. Please do not send toys, electronics, play items or
medication with your child.
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Elementary
Field Trips
Field trips and nearby points-of-interest may be scheduled throughout the school year. These
trips will be designed to supplement different aspects of the curriculum. Parents will receive
information about the field trips in advance and will be asked to sign field trip permission
forms. A fee may be requested from each student to help defray the cost of admission or
transportation. Thanks to our wonderful HIS Kids Boosters who, by their fundraisers, are able
to offset most field trip costs.

Parties
Several classroom parties will be held during the school year. The room parents for each party will be contacted prior to the party regarding responsibilities and guidelines. Appropriate
clearance forms will be required for all volunteers.
Birthday treats may be brought to school for your child after a date and time are arranged with
the teacher.

Pets
Children must obtain special permission from the classroom teacher and principal before
bringing pets or animals of any kind to school for special activities. All pets are required to
have up-to-date vaccines. A vaccination record will need to be provided to the office prior to
the visit.

Playground
Weather permitting, children will go outside for a brief recess period. Please have your child
“dress for the weather” especially on cold days. Students are to remain on the blacktop or play
areas during recess. The grass or play areas will be off-limits if they are wet or muddy.

Lost and Found
Unidentified items are turned in to the office and placed in a “Lost and Found” bin. Parents
are asked to label all belongings. If something is discovered missing, your child should check
this box located in the office. At the conclusion of the school year, parents and students are
given three days to identify and pickup their missing item. Any articles remaining after that
time will be donated.

Parental Involvement
Parents are an important part of this school and are encouraged to be active in making learning
a success. Parents may see their child’s records, visit the school at scheduled times, and contact the teacher before or after school hours. In addition, parents are expected to attend any
individual conferences held during the school year.
If you have special talents or interests you wish to share with the school in any way, please
make the staff aware of these. Feel free to share your ideas with us! HIS Kids is familyoriented and we want parents to be an active participant in the success of learning and growing. Parents, we need your support!! All volunteers must have required clearances on file.
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Elementary
Student Dress Code
HIS Kids Christian School respects the rights of students and their parents to make decisions
regarding their appearance, except when their choices affect the educational program of the
schools, or the health and safety of themselves and/or others. Students’ attire should reflect
school and personal pride.


HIS Kids apparel is always appropriate and can be purchased on the school website:
www.hiskidcs.org.



We promote a modest dress code at HIS Kids. This means that no shirts with spaghetti
straps, tank-tops, or skin-tight clothing will be permitted.



Students should not wear articles of clothing which are inappropriately designed, contain
offensive and/or inappropriate logos, iron-ons, emblems, decorations and words. If you are
not sure whether something is offensive and/or inappropriate, a good rule of thumb is not
to wear it!



Shorts are permitted to be worn, however, short shorts are not permitted. Please use modest
guidelines—no shorter than fingertip length when standing with arms down at the sides.
Cut-off shorts with frayed or slit bottoms are not acceptable. When the student sits or
bends over, undergarments should not be seen.



Skirts and dresses should reach modest lengths. No mini skirts. Again, use the fingertip
“rule”, as well as, when the student sits or bends over, undergarments should not be seen.



Clothing that reveals or exposes the midriff, lower back, chest, sides of upper body or undergarments should not be worn.



Due to safety concerns, no flip-flops, nor “heelies” (footwear with any type of wheels) may
be worn to school.



Due to safety concerns, tennis shoes are required for gym class. If a student does not have
the appropriate footwear on gym day, they will not be allowed to participate.



Students are expected to remove hats/caps and hoods while in the school building.



Students are expected to remove sunglasses while in the school building.

It will be at the discretion of HIS Kids Christian School to decide if an outfit is deemed to be
following the above mentioned school policy. If the school policy has not been adhered to, the
parent/guardian will be notified to bring a change of clothes for their child(ren). The child will
be removed from the rest of the student body until proper adjustments have been made to inappropriate clothing (i.e., change of clothes, turn shirt inside out).
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Elementary
Behavior Management Plan
“Teach a child how he should live and he will remember it all his life”
Proverbs 22:6 (TEV)
HIS Kids Christian School believes that every human being is a child of God. Being created in
His image, every student has the ability to behave appropriately in a school or school transportation setting and will be expected to do so. Christian education should involve teaching appropriate behavior as well as academics. In the event that a child’s behavior is inappropriate or interferes with the learning environment of either him/herself, or other students, one or more of the
following behavior strategies may be implemented. Each action will be followed by directing
the student to appropriate behavior in the school or during transportation to and from school.











Verbal warning
Time out
Time away from recess (recess detention)
Time away from cafeteria (lunch detention)
(students will not be denied the lunch meal)
Assigned remediation or duties (redo assignment or clean up mess)
Phone call/e-mail to parent
Parent/student conference with teacher
Parent/student conference with principal
Parent/student conference with School Board
Possible denial of busing privileges if poor bus/van behavior is the issue

The behavior management plan is to be implemented at the discretion of the teacher, transportation provider, and/or principal. No order of action is implied. The use of these actions shall depend on (but not limited to) behavior of the student, level of interference with the learning environment, and the safety of the school or students during transportation. Any student behavior
that endangers the school and those in attendance or is against the law may result in immediate
expulsion.
In the event that student behavior habitually interferes with the learning environment and the
teacher/principal has exhausted behavior strategies, the student will be placed on behavioral probation, during which time the following should occur:




Parent, teacher, and principal develop a behavioral plan for the student.
Professional behavior resources are sought (on-line, books, Intermediate Unit, Community resources, counselor, school psychologist, etc.).
Student behavior must improve.

Failure to comply with the recommendations of behavioral probation may result in the student
being redirected to a more appropriate learning environment. This Behavior Management Plan
has been approved by HIS Kids Christian School Board of Directors.
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Elementary
Technology Policy
It is the goal of HKCS to utilize the internet and other technological resources as an educational and
safe resource that motivates students to independent, critical thinking skills, and educational excellence. Understanding the internet and its operations are fundamental as we prepare students in the information age. Monitoring every aspect of the use of the internet can be a difficult task and will require cooperative supervision of students by both faculty and parents. In order to facilitate this supervision, an acceptable use policy has been developed.
School Responsibility
All student computers will be equipped with filters or software that will limit what can be viewed.
Training will be provided as needed to keep teachers and faculty updated with current safety filters
and software.
Students will be supervised while using technological resources, and directed with curricular based
searches or research.
HKCS will communicate in a timely manner to the parents any concerns of information obtained or
viewed at school that would be contradictory to the goals of this policy.
Student Responsibility
Students will use computers and technology as directed by their teachers.
Students will immediately report any inappropriate or uncomfortable information discovered online.
Students will not use HKCS computers or technology without permission or supervision.
Students will not give out personal information such as: name, parents’ name, address, telephone
number, parents’ work, or personal pictures.
Parent Responsibility
Parents should read and review this policy with their HKCS student(s).
Parents should communicate in a timely manner to HKCS any concerns or information obtained or
viewed at school that would be contradictory to the goals of this policy.
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Preschool
Tuition and Fees
Tuition: (Multi-child discount available, please call for more info) - Tuition for Preschool
classes will be paid in 9 installments, September-May.

 3 & 4 year old class - $83 per month/9 months ($747 per year)

 4 & 5 year old class - $108 per month/9 months ($ 972 per year)
A non-refundable per family registration fee must accompany the application payable to “HIS
Kids Christian School”. The fee is $50 for Preschool and $75 for K–6th grade. (in the case of
a family with elementary and preschool children the higher registration fee will apply)

School Hours

3—Day AM/PM Class

Classes are held on Monday, Wednesday and Friday mornings (9:30 a.m.-11:45 a.m.) for
children who are 4 and 5 years old. Afternoon sessions are held from (12:30-2:45 p.m.).
Children must be 4 before September 1 for both morning and afternoon sessions.

2—Day AM/PM Class
Classes are held on Tuesday and Thursday mornings (9:30 a.m.-11:45 a.m.) for children
who are 3 and 4 years old. Afternoon sessions are held from 12:30 p.m.-2:45 p.m.).
Children must be 3 before September 1.
Arrival/Dismissal
All doors will remain locked during school hours. They will be opened five minutes before the
beginning and end of each each session to allow parents/guardians to enter the building. Parents or guardians may bring children into the school lobby through the front entrance and remain there until the teacher arrives to receive her group and take the children to their classroom. At the end of each session, adults are to wait in the lobby until the teacher brings the
children to meet them. To make the transition from home to school as smooth as possible, we
ask adults not to follow children to the classroom.
If alternate arrangements have been made for transportation or if your child is going with
someone not designated on your Emergency Form, you must send a note to the teacher. If no
note is sent or call received, please understand we must have a clearance from you for the
child’s safety before the child can be released.

Book Bags
Please send a book bag daily. Book bags must have the child’s name in a visible place. Please
take the time to empty the book bag daily and review the enclosed papers. Please do not send
play items in book bags unless requested.

Photographs
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Preschool
Preschool Delays and Cancellations
If HIS Kids Christian School calls a 2-hour delay due to inclement weather or emergency
there will be NO MORNING preschool classes—the afternoon preschool class will still
meet. If HIS Kids is cancelled, there will be no preschool classes. Please see the section
on “Snow Delays and Cancellations” for more information about where to tune in on inclement weather days.
If HIS Kids Christian School has an early dismissal (half day) - there will be NO AFTERNOON preschool class.
It is recommended that students be toilet-trained prior to the beginning of the school year.
Snacks and Birthdays
Snack time is important for children socially and academically. Children will have the opportunity to share, discuss events, practice counting, and use good manners. Each child will be required to bring a snack, including a drink, for themselves in a labeled lunch box for each class.
Birthdays are special occasions! Opportunity will be given for parents to send a special birthday treat. Treats that can be sent home with the children are acceptable. Near the end of school,
we will celebrate summer birthdays in a special way, so children whose birthdays are in June,
July and August feel special too. Please do not send special invitations for birthday parties to
selected children at school.

Parental Involvement
Parents are an important part of this school and are encouraged to be active in making learning a
success. Parents may see records, visit the school at scheduled times, and contact the teacher
before or after school hours. In addition, parents are expected to attend individual conferences
held during the school year.
If you have special talents or interests you wish to share with the school in any way, please
make the staff aware of these. Feel free to share your ideas with us! The HIS Kids preschool is
family-oriented and we want you to be an active participant in the success of learning and growing. Parents, we need your support!! All volunteers must have required clearances on file.
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Preschool
Calendars
Parents will receive a monthly calendar outlining topics to be covered in class and special
events. Please read and use the monthly calendars, as they contain vital information. You may
wish to use this information in special ways with your child to enrich what is done in the class.
Please realize that the calendar is to be used as a guide, and sometimes plans might change.

Daily Schedule
A daily schedule is essential for your child’s security. Schedules are followed as a normal routine, but may be adjusted by unexpected events, special programs, weather, holiday and seasonal occurrences.

Typical Schedule
Arrival
Free Play
Circle Time (attendance, weather, calendar, prayer, music)
Specialized Learning Time
Learning Centers (math, language arts, science and exploration
manipulatives, creative art, fine motor, listening)
Selected Tasks and Individual Work Time
Music Class (once/week)
Library (once/week)
Bathroom/Self-Help Routines
Snack
Gross Motor Activities
Story Time/Music/Special Events
Self-Help Dressing Skills/Dismissal
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HIS KIDS CHRISTIAN SCHOOL
STUDENT HANDBOOK
2019-2020
ACKNOWLEDGEMENT AND RECIEPT
This handbook was developed as a guide for students and parents and to answer commonly asked questions
that come up during the course of a school year. Our goal is to create a positive educational atmosphere of
learning which is established for the welfare and benefit of all students. We ask that you familiarize yourself
and your child with the policies, rules, and regulations contained in this handbook. I understand my responsibility to support the school in the policies it has established and to see to it that my daughter/son adheres to the
rules and regulations set forth herein.
Please initial following items:
___________ I have received the HIS Kids Christian School Handbook Including:
Behavior Management
Dress code
Internet Use Policy
Sickness Policy
____________ I have reviewed appropriate sections of the Handbook with my child
____________ I have the following questions:
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________

___________________________________________________________________________________________

Student Name:_____________________________________________________
Parent Signature:___________________________________________________
Date:______________________________

PLEASE SIGN AND RETURN TO YOUR
CHILD’S HOMEROOM TEACHER BY THE
FIRST DAY OF SCHOOL
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